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	Reports to:
	Canteen Manager

	Category:
	Category B SSO Level 2-1

	Tenure:
	Part time/ Casual - Ongoing

	Review:
	April 2027



Thomas Carr College is a dynamic Catholic learning community guided by our Gospel values. Our Catholic faith has a vital role to fulfil in the education of our students; it is at the very core of our purpose and identity. Each Thomas Carr College staff member bears witness to these values in their interactions with staff, students, families and the community.

This role description is written in light of the Mission and Vision Statements of the College. Our community is characterised by a strong set of values that underpin the way we live. We enact those values by respecting and honouring our collective heritage while looking with imagination to the future. All dimensions of life at the College are aimed at supporting the growing, learning person: the young women and men whom the College serves. 

All leaders at the College accept responsibility for working with staff teams, through collaborative leadership for growth, in the development of a positive school climate supporting high expectations and high levels of success for all students.

COMMITMENT TO FAITH

All positions at Thomas Carr College are based on the Christian model of servant leadership exemplified by Jesus Christ and given witness to by our founder Archbishop Thomas Carr.  It is expected of all employed at Thomas Carr College that they: 
· Accept and model the Catholic educational philosophy of the school.
· Develop and maintain an adequate understanding of those aspects of Catholic teaching that touch upon their subject areas and other aspects of their work by their teaching and other work and by personal example, striving to help students to understand, accept and appreciate Catholic teaching and values. 
· Comply with the accreditation policy of the CECV to teach in a Catholic school. 
 
THOMAS CARR IS A CHILD SAFE SCHOOL

Thomas Carr College holds the care, safety and wellbeing of its students to be at the core of all we do. The College is resolutely committed to ensuring that all staff of the College act in a manner that promotes the inherent dignity of each of our young women and men and their fundamental right to be respected and nurtured in a safe school environment. This commitment includes regular and appropriate learning opportunities in relation to child safety and young people’s protection and wellbeing. 

We also commit to listening to, and taking seriously, all concerns voiced by students, staff, parents and caregivers, volunteers, contractors and clergy. We commit to continuously reviewing and improving our systems to protect children from abuse. 

Our commitment is drawn from and inherent in the teaching and mission of Jesus Christ, with love, justice and the sanctity of each human person at the heart of the Gospel.




OVERVIEW
The Canteen Assistant supports the daily operations of the College Canteen and assists with the preparation of catering for College events and functions. The role contributes to providing efficient, safe, and high‑quality food services to students, staff and visitors.
KEY RESPONSBILITIES

· Assist with the preparation and cooking of food under the direction of the Canteen Manager. 
· Support the delivery of catering functions and special events as required.
· Maintain a clean, organised, and hygienic kitchen environment always.	
· Serve food and beverages to staff and students in a professional and welcoming manner.
· Provide prompt, courteous customer service and respond to enquiries as needed.
· Follow all food safety standards and hygiene procedures.
· Perform general cleaning duties, including sanitising surfaces, equipment, and food preparation areas.
· Assist with routine maintenance tasks to support a safe and efficient kitchen.
· Maintain and balance financial transactions accurately, including handling wellbeing account payments.
· Follow correct cash-handling and reconciliation procedures.

Through mutual agreement some variation in the specified responsibilities may take place during the term of appointment as a part of a normal process of ongoing evaluation of the College’s operations. 

All employees at Thomas Carr College are to follow College policies and procedures, including the Occupational Health and Safety Act 2004, the Equal Opportunity Act and CECV Commitment Statement to Child Safety.

KEY SELECTION CRITERIA
· Demonstrated passion, energy, optimism, and a commitment to serving students and visitors.
· Strong interpersonal and communication skills, with the ability to work collaboratively within the College community.
· Current Food Handler Certificate or the willingness and ability to obtain one. 
· Understanding of child safety requirements and appropriate behaviours when working with students.
· Current Working with Children Check and National Police Record History Check, demonstrating suitability for child‑connected work.
· Previous experience in a similar role.
· Ability to demonstrate a strong understanding of the responsibilities associated with this position.

Thomas Carr College is an equal opportunity employer that promotes the safety, wellbeing and inclusion of all children.
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